
COMMERCIAL SITE PLAN REVIEW PROCESS

Public Inquiry
At initial inquiry Planning & Development checks zoning,

usage, and give applicant a site plan review packet.

Pre-Application Submittal
Applicant submits pre-appl form with required

material,(8 scale site drawings on 8 ½ x 11

or 11x17paper) and a meeting is scheduled.

Documents

Reviewed

Formal Submittal
Applicant submits completed formal application,

with adjustments or changes based on

recommendations from pre-appl. meeting

Route to Departments

Public Works, Air Quality, Building Safety, Environmental

Health, & Planning Development for comment.

Forward Comments & Public

Works Redlines to Applicant

2nd Submittal

Applicant

Compliance Review
Applicant is now ready to 

apply for permits 

Pre-Application Meeting
Staff discusses project with applicant,

provides information, responds

to questions, and provides feedback.


