ESSENTIAL FUNCTIONS QUESTIONNAIRE

-

FPINAL+COUNTY
Wide open oppartunity

Date Submitted: DepartmentName:

Position Title: Position Number:

ESSENTIAL JOB TASKS are those primary responsibilities that the individual who holds the position must be able to perform unaided or with the assistance of an
accommodation. Essential job tasks are those fundamental to successful performance of the position. Marginal job functions which may be performed by some incumbents
on some occasions, but are incidental to the primary responsibilities of the position, are not considered essential job tasks.

The following should be carefully completed by someone familiar with the position to be filled (i.e. immediate supervisor, incumbent, etc.) Refer to the class specification,
position description, or incumbent's performance evaluation as necessary.

FREQUENCY:
Rarely: Less that 1/3 of the time Frequently: Between 1/3 — 2/3 of the time
Constantly: Greater than 2/3 of the time Not Applicable: Never Occurs

A. WORK ENVIRONMENT B. SOCIAL ENVIRONMENT

. Rarely | Frequently | Constantly N.Ot N.Ot
Environment Applicable Factor Rarely | Frequently | Constantly | Applicable
Indoors [ [l [ [ Emergencies [ [ [ [
Outdoors O O | O Traumatic Subject Matter O O | |
(Crime, Accidents)
Above 90 Degree [l U [l [l Dangerous Environment [l [l [l [l
Below 40 Degrees ] ] ] ] Interruptions ] ] ] ]
Air Conditioned ] ] ] ] Time Pressure ] ] ] ]
Chemical/Fumes/Gases [ [l [ [ High Volume of Work [ [ [ [
Smoke/Dust O O | O Handling Multple or O O O |
Complicated Tasks
Wet/Damp Area [l U [l [l Unscheduled Tasks [l [l [l [l
Confined Area ] ] ] ] Frequently Changing Tasks | [] ] ] ]
Stairs [l U [l [l Accuracy [l [l [l [l
Ladders ] ] ] ] Decision Making ] ] ] ]
Unprotected Heights | [l | | Concentration/Vigilance | | | |
High Noise Level [l U [l [l Teamwork [l [l [l [l
Dim Lighting [ [l [ [ Isolation [ [ [ [
Bright Lighting O O O O Public Contact O O O O
Exposure to contagious Working in Close Proximity
diseases . . . . to Others . . . .
Physical Hazards
LS VIS CEEEE | 0 O m Overtime/Rotating Shifts O L] 0 0
prisoners, dangerous
machinery or patients)
Other: L] L] L] L] Other: L] L] L] L]
C. LIFTING
Not
Task Rarely | Frequently | Constantly | Applicable
Lifting floor to waist ] ] ] ]
Lifting waist to shoulder ] ] ] ]
Lifting Shoulder to overhead U U [l U
Carrying a distance of: ft. ] ] ] ]
Pushing or Pulling a distance of: ft. U U [l U
Lifting: Min. ___Ibs O [ L] L
Max. __Ibs ] U [l U
Other: O [l Ll L]




D. PHYSICAL DEMANDS

For each physical demand that you assigned a check mark to, please give a brief description of the task requiring that physical activity during a typical workday. If not
applicable, please leave space blank.
Example: Standing - Standing on a ladder to paint

Not
Physical Requirements | Rarely | Frequently | Constantly | Applicable Description

Sitting O O | |
Standing O O | |
Walking O | ] ]
Running O O O O
Driving O O | |
Bending/Kneeling O | | ]
Squatting/Crouching O O O |
Reaching O O | |
Twisting O O O O
Climbing O O ] ]
Crawling O | ] ]
Balancing O O | |
Speaking O O O O
Hearing O O O O
Seeing O O O O
Reading O O ] ]
Distinguishing Colors O O | Ol
Precise Dexterity O O O |
Wearing Protective Gear | [ O O ]
Other: O O | ]

E. EXTRAORDINARY WORKING CONDITIONS:

What unusual and/or special working conditions affect or are part of your job?
O Dangerous machinery Examples:
[ | Exposure to extreme weather conditions Examples:
[0 | Potential physical harm Examples:
O Hazardous chemicals Examples:
1 | Infectious disease Examples:
O Other: Examples:

F. Primary Work Location:
[] Office Environment [] Warehouse [] Corrections
[] Health Department ] Outside (Specify): ]  Other (Specify):

The environments described are only representations of how the essential job tasks are currently performed or envisioned. As such, in order to accommodate a
disability or limitation, the essential job tasks may be performed in ways other than described on these pages.

Completed By: Date:

Title Telephone:

Please have your direct supervisor return the completed form to: hrjobs@pinalcountyaz.gov



